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Win Student Resource Commons 
 
Dear Incoming Student,        
 
Welcome to Bard College at Simon’s Rock!  If you are a student who has a documented 
disability and is likely to request accommodations or services while at Simon’s Rock, I 
urge you to read the information at the bottom of this email.  It provides you with 
information about disability services at Simon’s Rock and about the process for 
accessing appropriate accommodations. I encourage all students who have questions 
about disability accommodations regardless of past experience to contact me at any 
time during the summer or school year. 
 
Whether you have a disability or not, if you think that you might benefit from some 
academic support to help with the transition to college academics, I am available to 
meet with you. As part of the Win Student Resource Commons (Win Commons) I work 
with students to develop strategies for issues such as time management, study skills, 
and planning long term assignments. Depending on your needs I can arrange for you to 
work with an adult writing tutor, suggest strategies to help with executive function 
challenges, or connect you to other campus services.  My office is in the Win Commons 
located in the atrium of the library (next to the frog pond).  All you need to do when you 
are on campus is email me or stop by my office, and we can set up a meeting. 
 
If you have any questions, please feel free to contact me. I look forward to meeting you. 
 
Sincerely, 
Jeannie 
 
Jean R. Altshuler 
Director of Accessibility & Academic Support 
Phone 413 528-7383     Fax 413 644-4287 
jaltshuler@simons-rock.edu 
 

For those in need of alternative print materials: Many texts for your classes may be 
commercially available either in audio version or as an e-text in digital format from 
online book sellers and vendors. When an audio or e-version is not available, publishers 
can often provide us with a PDF of the text, however these requests need to be made in 
advance so please contact me now if you will be requiring an alternative format.  



 
 

If a text is available online, for free, students should take advantage of that. Bookshare 
(www.bookshare.org) is a major source of textbooks in digital format. Students with 
visual impairments and documented print-based disabilities may apply for a free 
membership. Project Gutenberg (www.gutenberg.org) is another free source that has 
archived thousands of volumes of out-of-copyright literature and is good source for 
classics.  

Learning Ally is another important resource for alternative print materials in audio 
format. Student membership is available for students with visual or print based 
disabilities for an annual fee and includes a free app to download audiobooks. 
(http://www.learningally.org/)  

If you have any questions, or would like to review any or all of this information, let me 
know. You are always welcome to contact me by phone or email: 413 528-7383/ 
jaltshuler@simons-rock.edu  

Sincerely, 
Jeannie 
______________________________________________________________________ 
 
The following information is also available on our website: 
https://simons-rock.edu/academics/academic-advising-and-support/disability-
services.php 
 
 
Disability Services 
 
Fostering an inclusive campus culture founded on mutual respect is a part of our 
mission. Simon’s Rock will work with each student to ensure they have equal access to 
programs, services, and facilities. 
 
Documentation and Accommodations 
 
Bard College at Simon’s Rock is committed to providing individuals with disabilities 
equal access to its programs, services, and facilities. The Director of Accessibility and 
Academic Support works individually with students with disabilities to assure that they 
have equal access to the full range of opportunities at the College. 

The accommodation process is meant to aid the individual student and the College 
alike. Good documentation provides a framework for establishing the accommodations 
and/or services that qualified students with disabilities need in order to access the 
College’s academic and residential offerings. Additionally, the process assists the 
College in making consistent, informed decisions with regard to student 
accommodations.  
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Who is eligible for accommodations? 

A student with a disability may be eligible for reasonable accommodations. Disability, as 
defined by civil rights law, must constitute a mental or physical condition that results in 
significant impairment in one or more major life functions. Disabilities include, but are 
not limited to, mobility and orthopedic impairments, sensory impairments, psychological 
disorders, chronic health impairments, and learning disabilities. 

How are accommodations provided? How do I begin? 

At the college level, if you have a disability it is your responsibility to self-disclose and to 
request accommodations.  It is the responsibility of the student to obtain and supply the 
college with all necessary documentation. You can initiate the process by contacting the 
Director of Accessibility and Academic Support, who can advise you as to what forms 
and documentation you may need to submit.  New students are encouraged to send 
the Request for Reasonable Accommodation Form to the Director of Accessibility and 
Academic Support before the beginning of the semester.  

Requests for services and accommodations must be made in a timely manner. Without 
sufficient advance notification and proper documentation the Office of Accessibility may 
not be able to meet your requests. It is particularly important to be in contact early if you 
need services such as sign language interpreters, alternative print materials, etc. so that 
services are in place when you arrive. Once you have requested accommodations, the 
Director of Accessibility and Academic Support will arrange to meet with you when you 
arrive on campus to discuss an accommodation plan. At this meeting documentation will 
be reviewed to determine appropriate services and accommodations that are necessary 
and effective, and which do not compromise the academic standards of the College. 

Please note that while a request for accommodations can be initiated at any point in the 
school year, accommodations cannot be applied retroactively. Students are expected to 
actively participate in using accommodations they have requested and which have been 
approved by the College. The College will not impose accommodations nor do we 
preempt a student's responsibility to request accommodations and/or voluntarily 
disclose a disability. The Director is available throughout the year to answer questions 
and to provide guidance and support with the accommodation process. 

What is appropriate documentation and who provides it? 

Documentation of a disability must substantiate the need for specific accommodations 
requested. All documentation must be current. Educational evaluations and testing for a 
learning disability should not be more than 3-5 years old. Documentation of 
psychological disabilities and other disabilities subject to frequent change should not be 
more than 1 year old. Examples of unacceptable documentation include a brief note 

https://simons-rock.edu/_documents/request-for-reasonable-accommodations-sr.pdf


 
 

from a doctor that simply requests an accommodation, and information or notes written 
on a prescription pad. Documentation of a learning disability which is not 
comprehensive or which identifies learning “problems or challenges”, but does not 
specifically diagnose a learning disability, will be unacceptable under most 
circumstances.  
 
Documentation must be provided by a licensed professional who has undergone 
appropriate and comprehensive training, and who has no personal relationship with the 
individual being evaluated. The information provided must include a diagnosis that 
establishes the existence of a disability and description of the nature of the disability, 
duration (if temporary), limitations relevant to a residential educational setting and 
recommendations for accommodations. A good match between the credentials of the 
individual making the diagnosis and the condition being reported is expected. If you 
have any questions about whether your documentation is sufficient, please contact the 
Director of Accessibility and Academic Support.  

 
Who has access to the documentation I submit?   

                                                                                
Documentation is considered confidential information and does not become part of your 
permanent record. Any information regarding a disability is considered confidential and 
will be shared only with others within The College who have a legitimate educational 
interest. It is not normally shared with other campus offices without your written consent. 
The College is committed to ensuring that all information and communication pertaining 
to a student’s disability is maintained as confidential as required or permitted by law. 
This information is protected by the Family Educational Rights and Privacy Act 
(FERPA).   

How are accommodations determined? 

In the beginning of each semester, if you have registered as a student with a disability, 
the Director of Accessibility and Academic Support invites you to meet with her, and 
together you discuss what reasonable accommodations you may need. Neither 
previously received accommodations nor recommendations made by the diagnosing 
professional are automatically provided. Accommodations are determined on a case-by-
case basis. It is your responsibility to request modifications if the provided 
accommodations are not effective. 

How are faculty informed of my academic accommodations? 

After you meet with the Director of Accessibility and Academic Support, she will send a 
letter to your current faculty verifying that you are eligible to receive accommodations 
and identifying the appropriate accommodations. This letter is meant to serve as a 



 
 

starting point in your discussions with your professors. The letter does not identify the 
specific disability, only the academic accommodations for which you are eligible. 

What types of accommodations does The College provide? 

Accommodations may include, but are not limited to:  

• Assistive technology 
• Digital textbooks for screen readers or audio versions 
• Course materials provided in alternative formats 
• Provision of open captioning, cart services or interpreters 
• Note-taking assistance 
• Testing modifications, such as extended time or reduced distraction location 

The College does not provide services of a personal nature such as personal 
attendants, homework assistance, private tutors, or typing services, nor does it provide 
diagnostic evaluations of disabilities. Peer tutoring and writing consultations are 
available to all students at the College through the Win Commons. 

Who should you contact if you have additional questions? 

If you have any other questions related to disability services at Bard College at Simon’s 
Rock, please contact: 

Jean R. Altshuler 
Director of Accessibility & Academic Support  
Bard College at Simon’s Rock 
84 Alford Rd, Great Barrington, MA 01230 
Ph. 413 528-7383 Fax 413 644-4287 
jaltshuler@simons-rock.edu 
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